OKLAHOMA BAPTIST UNIVERSITY

POsSITION DESCRIPTION

Title:  Head Jumps Coach - Track Department:  Athletics

Norris M. Russell 6/23/09 Randy Smith 06/26/09
Prepared by date Approved by date
Supervision received: Head Men’s and Women'’s Track and Field Coach

By title

Supervision given: Part Time Staff, Assistant Coaches, Student Assistant Coaches

By title(s)

Expectations for all employees
Oklahoma Baptist University achieves its mission based upon its core beliefs. All employees are expected to
support these core beliefs and model them in their performance:

Commitment to the essentials of the Christian faith.

People are treated with dignity and respect.

Relationships are built on honesty, integrity, and trust.

Excellence is achieved through teamwork, leadership, and a strong work ethic
Efficiency is achieved through wise management of human and financial resources.

Purpose:

The Head Jumps Coach — Track is responsible for the direction and management of all aspects
of the jumping events in track and field.

Essential functions:

Coordinate the recruiting of student-athletes who have the ability and potential,
athletically and academically, to achieve success at OBU. In that sense, the Coach
serves as a recruiting officer of the University, attracting students to participate in the
programs.

Plan, organize, and supervise a total year-round program for the sport.

Set forth desired goals for the program.

Attend appropriate conference and other professional meetings as approved by the
Athletics Director.

Recommend athletic scholarship awards

Adhere to the policies and procedures of local, state, regional, and national
organizations including those of the NAIA and the Sooner Athletic Conference.
Keep records of uniforms, equipment, and supplies issued during the season.
Assist the Head Men’s and Women’s Track and Field Coach in planning, organizing,
and supervising the total year round program for the sport.

In the absence of the Head Men’s and Women’s Track and Field Coach, be
responsible for the team or a portion of the team for practice and meets.

Be instrumental in leading team members to attain Christian growth and high ethical
and moral standards.

Other duties: List other, important responsibilities or duties that may be performed occasionally or in addition to the
essential duties.

Other duties as assigned by the Head Men’s and Women'’s Track and Field Coach, the Assistant to the
Athletics Director, or the Athletics Director.




Qualifications

Knowledge, skills, and abilities:

e Advanced knowledge related to coaching and training men and women in jumping and other
field events as needed.

e Skills required — Sufficient computer and technological skills to operate e-mail, internet, MS
Office, fax, copier, phones, organizational materials, and automated timing systems.

e Abilities required are maintaining effective working relationships with others; to handle
confidential matters with tact and discretion; to exercise good judgment in analyzing
situations and making decisions; communicate clearly, stand for extended periods of time,
sit, climb, pull, squat, bend, kneels, reach, and lift 45 Ibs. safely

Education:
e Bachelors Degree in KALS or related area required
e Masters Degree in KALS or related area preferred

Experience:
e Coaching track and field, preferably jumping and field events.

Equipment:
e Required: Basic Computer and technological skills
e Preferred: Advanced Computer and technological skills

Special Requirements:

e Required: Must be a member of an evangelical Christian church and must be sympathetic
with goals and values for a Christian liberal arts institution.

o Preferred: Experience at a private Christian liberal arts institution. Active member of a
Southern Baptist Church.
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